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-Students are responsible for.the general:care of the
iPad they:have been issued by the school. ‘The iPads .
that become broken or: fail to. work properly: must e
taken.to:the Porter Lakes offlce 8s sSo0n. as possnole .

s0 that-the PTSC Tech - Team can be not|ﬂed
? |mmed|ately and take Care of the S|tuat|on




- District-owned iPads should never be taken toan

outsude computer service for any type of repalrs or
‘ mamtenance ]




- General Precautions

_ _I_>No food- or olnnk shoulol be next 10 |Pao|e

»iPads must remarn free of any vvntrng dravvrng strokere
e Ialoels | . dar . i

 > Heavy objeots shoulol never be plaoed on tne |Pao|

- »Cords, cables and rermovable etorage devroes must Ioe A
“inserted oarefuIIy into iPads.., . *

: >|Pao|s shoulol glejdele useol or stored near pets

”,>|Pade should not be used with the power coro plugged;‘
in when the Cord may be ! tnpprng hazarol




~.'iPadCaseS?

o Each student WIII have a case. |ssued W|th thelr as&gned_‘
|Pad | . _

e The proteoﬂve Case I\/IUST be kept on your aSS|gneo|
|Pad ‘ ' '

. THE IPAD I\/IUST LEAVE THE BUILDING IN A PROTECTIVE CASE R Vi




 Transporting iPads

| -'-.‘Alw'ay‘s t‘rahsport Pads vvlth care and in: '
PTSC |ssued or aoproved Cases

" Faﬂure to do S0 may. result N dlSClplmary
action. ‘ ' ‘




Screen Care

D0 gle] put pressure on the top of an |Pad

>Do Not: place anythrng N the proteetrve Case that WI||
Dress agarnst the cover. Bt 4 A

>Only clean the screen vvrth 2 sott dry mlcroﬂber eloth Qs 7
.ant| static cloth ' - 5

8 The-iP_ad sereen can be damaged.if.
- subjected to heavy.objects; rough::
treatment SOME cleaning solvents and

other ||qurds The screens are .
partreularly sensrtrve to damage from
excesslve pressure ‘ /




LAsset Tagss

Al |Pads will Ioe Iabeleol with a PTSC asset tag

,>Asset tags may not be modlﬂed or tampered Wlth N any
- way.

>Students may be charged up to the full replacement - ¢
- cost of an.iPad for:itampering with @ PTSC asset tag O 4
- j_tumlng m an |Pad with out a PTSC asset tag |




Cha‘rqinq 'iPads |

'>|Pads must be brought to school each day W|th a fuII
charge '

‘>Students should charge thelr |Pads at home every
evenlng |

Bacquounds and Themes

*Inappropnate medla may not be used as |Pad
pbackgrounds and themes. . T'he presence ef
such media will result in d|s<3|pl|nary achon




Sound

>Sound must Ioe muted at aII t|mes unless permlsSIon S
_ '_obtalned from a teacher - -

>Headphones may be used N class at the dlseretlon of
theteachers. - ‘ ‘ .

AOL lfd Fich/en rrm( Q\/\/r 08 (JOH e et ;;'
er D?IHI «rr\/ [eels Q{] '




Managing and Saving Your
Digital Work With an iPad

The majority of student work will toe stored in Internet/cloud based applications and
can lbe accessed from any. computer With an Internet connection and most mobile
Internet devices.

Some files may e stored on the iPad’s hard drive.

Students should always rememioer to save frequently when working with digital
media.

The district will not be responsible for the |oss of any. student work.

Students are encouraged to maintain backups of their important work on a

portable storage device or by having multiple copies stored in different Internet
Storage solutions.




Using. Your.iPad Outside of School

»Students are encouraged to use their iPads at
home and other:locations outside of school. A
'WiFi Internet connection will be required for the
majorlty of iPad use, however some appllcatlons
'can be used wh|Ie not connected to the Internet

>Students are bound by the PTSC Res’pensi'ble.Use £y
Policy, Administrative Procedures, iPad agreement - -
and all other guidelines.in thls document wherever :

they use the|r |Pads




Operatlng System and Securlty

»Students may not use or mstall (Jallbreak) any operatlng system on
their iPad othér-than.the current version of Apple iOS.

Update'sf

»The iPad operatmg system Apple oS, wil Not automat|caHy %
update, but wil prompt for.the updates Students will-be ab|e O oy o

update the |Pad at thls t|me

V|rus Protectlon

>|Pads use the prlndple of “defense N’ depth” to prowde mu|t|pIe S 4' ‘
Iayers of protectlon against V|ruses and malware mcludlng chalain s
encryption and verified boot. " ‘

>There IS no need for addltlonal V|rus protect|on '




: ’jiPad ldentififcatian .

»Records: = A :

~ The district will manntam alog of all |Pads that mcludes il
" -the iPad serial number; -asset tag code, name and D
{2 number of the student assngned to the devnce o

; ">Users. ; ‘ ‘ ~
- .Each student: wnll be assngned the same |Pad for the
duration of his/her time at Porter: Lakes Elementary
; School Take good care of :t' |




. .‘Reparnng/ Reptaorng Your
. .,|Pad e .

Al |Pads in need of re|oa|r must be brought to the |
" Media Center

| "'. The Pad will be analyzed and the Technology
| Department WI|| e notrfred |mmed|ately




Vendor Warranty

>|Pads |nclude a one year hardware Warranty from tne
.vendor

>Tne vendor vvarrants the |Pad trom defects in materrals 5
| and vvorkmanshrp | | '

>Tne Irmrted warranty covers normal USE, rneehanreal
preakdoewn and-Jaulty. censtruction. - The vendor Wil S
" provide normal replacement parts necessary to reparr tne_
' |Pad or, If; redurred an 1Pad replacement -

| >The vendor vvarranty does gleji vvarrant agarnst damage 1
Caused by MISUSE, abuse or accrdents

' $AII repair Work rnust b‘e'-report'edto the Media Center -




Damaged iPad

. ALL iPads MUST BE KEPT IN AN APPROVED CASE AT
ALL TIMES.. The majority of damaged iPads that we receive
are cracked screens as a result of dropping the device.
Securing the iIPad in a case at all times will greatly increases
the odds of not damaging the device if dropped. Any damage
caused to an iPad not in a case will result in the student
incurring the full cost of the repairs. Students found with their
IPads not in a case will be documented and may be fully
responsible for any future damage.




Lost Stolen Non Repalrable
Damage | ' '

» If youriPad isdost, stalen, or damaged beyond repair-::
as-a‘result ofiirresponsible behavior, the'student‘may {4
% be held responsrble for.the full replacement cost.of
$374 0O. Examples of |rrespon3|b|e behaviors include;
o “but are not limited to; intentianally damagrng the o
. device, jai breaklng the device; leaving:the device
© unattended, leaving the device in an unsecured area or
. “unlocked vehicle. You will be:held responsible for the ' -
- full replacement cost of the device should it be:stolen; -
~ lost, or damaged as a result of these types of behavror. |




Acmdental Damage To |Pad :

g Any damaqe to your iPad must be reported to school authorltles

- immediately to avoid further. damage to the device. Students ot reporting the - -+
damage immediately. will be held responsible for'the ‘entire cost of repamng the device. Should'it be
"+ determined:that the damage to your.iPad.was accidental, and the iPad was properly secured in.an.
. approved case, the’ foIIOW|ng Process vv|IJ take place “f : -

.+ First Accrdental Damaqe Clalm. $50.00 Deductlble

iy Student Wwill be |ssued a Ioaner iPad Wh|le their: deV|ce is repa|red Student pays 4.
-+ $50.00 deductible and PTSC ‘will cover the rema|n|ng cost of the repair.

. o Flrst Accrdental Damage Clalm (Screen Break) $1 OO OO Deduct|bte

Student WI|| e |ssued aloaner |Pad while the|r device 18 repa|red Student pays a
$1 00.00 deductlble and PTSC will cover the remalnlng cost of the repalr

i ' All Further Accrdental Damage Claims For Current School Year"

. Student will be issued a Icaner iPad whrle the device is repalred Student IS r‘espon3|ble for the full.
cost of the repair or full cost of replacement ($374.00) should the device'be unrepalrable Repeated

: _aCC|denta| damage claims may result in |Pad restnct1ons or lose of: take home pnvMeges (See table j '
of estlmated repair costs)




L NaExpectation of Y

| Studente have no expectation of Cenfidenfiality'of
_« privacy with respect to any usage of an iPad,
.regardless of whether that use-is for dlstnct related or .
personal purposes, other than as specmcally
provnded Dy. law. ‘The Dlstnct may, wnthout pnor
. notice or consent lag, superwse access, view,
_monitor-and record use of student iPads at any time
forany | reason related to the operatlen of the District.
By using an iPad, students agree 10 such access,
monltonng and reoordlng of thelr use '




- Monitoring Software

Teachers, school administrators and technology ' :
. department staff may use monitoring software that

“--allows themto V|ew the screens and act|V|ty on
student |Pads. ' '




- Appropriate Uses and Digital Citizenship

" School-issued iPads should be used for
_+ educational purposes and students are to-
. f,adhere to the Respons:ble Use Policy and all
. of its'corresponding administrative -
; procedures at all-times. While working in-a _‘
; digital and collaborative environment,
-students should always conduct themselves |
. as good dlgltal CItlzens by adherlng to the ‘
e AR followmg | = :




1. Respect Yourself:

| will show: respect for myself.through my actions.: |
will.select online names that are‘appropriate Twill-use
'Cautlon with the information, images and other media.
2 that | post online. l:wil Carefully COHSIder what"
personal mformatlon aboult: my life, experiences: or
| relatlonshlps |‘post: |-will not-be obscene | WI|| act |
' - ' Wlth lntegrlty G




2. Protect Yourself

| willlensure that the information; images and'

materials | post online will not

_not publish my:personal deta
schedule of myactivities. | wi

put'me-at risk. | will
s, contact details or a
[l re aort any. attacks or

-mapproprlate behavior directed at-me vvhlle online. |
| vv|II protect passwords accaun 'S ‘and resources::




. 3 -Respect Others

Bl show respect to others Jowill fot use eIeetronre
mediums to ahtagomze bully; harass or stalk peeple.
| will' show: respect for- other. peoplée:in my.choice of
websites: | will:not Visit sites:that :are degrading to

‘others, pornographic, racist or inappropriate.. | wil
“‘not enter othérpeople’s private spaces. or-areas.




. 4. -’Protect ~"ch‘efrs X

Sewil protect others by reporting.
apuse and not forvvardlng
mappropnate materlals or _

. communications. | will aveid.
unacceptable materials and - -
Conversatlons |




5 Respeot thteHeotuat ;Droperty

I vv|II request permrssron to use oopyrrghteol or otherwrse _
. protected materials. -1 will surtably cite aII use of Welosrtes _
Ioooks media; etc. 1 will aokhovvleolge all |or|rhary sources I Will
vaIroIate |hformat|oh l-will-Use-and alorole on the
- ‘ farr use: ruIes |

7 6.1-3roteot ntellectual Property

3 erI request to use the software ahol meolra others |oroo|uoe
will purchase, license and. register all software or.use available
free and open source alternatives rather than pirating software.
| Will purchase my music and media:and. refrain from: o||str||out|hg |

' these n-a manner that vrolates the|r I|oehses




IPad Policies
Students at Porter Lakes EIementary
| School will be issued iPads for use in

¢ 'school and at home These foIIowmg sI|des ‘
provides students and their: ‘
Pt parents/guardlans with information about
- taking care of the equ|pment usmg it to:

complete aSS|gnments and belng a good
dlgltal C|t|zen

5 Students and the|r parents/guardlans are
3 responS|bIe for reviewing the iPad Policies.
| and Responsmle Use gurdellnes =
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Porter Lakes Elementary School and/or Porter

Townshrp School Corporatlon retarn sole right of _
5 possessron oftheiPad.: The iPads-are RENTED: t0
- the students for educational purpases for. the " -
academrc year. Moreover,-Porter-Liakes Elementary
‘Sehool administrative staff and faoulty retain the right -
-to collect and/or inspect iPads at.any time, incluging -
',vra electronro remote access and 1o alter, add delete

' mstalled soﬂware or hardware ?




Respon3|b|I|ty for the |Pad

Students are soIer respons.lble for the |Pads .
2 |ssued to:them and must adhere to the
' foIIowmg '

>must Comply with the Responable Use Gwdellnes and aII

palicies ofithe school corporation when using theiriPads. -
»must bring.theiriPads t6 school every.day and make sure:it is
'fully Charged Failure to do.so may result'in d|SC|pI|nary action. "
Note: A fully Charged iPad should-last 6.5 hours charged
>must treat their device W|th Care and never Ieave |t in an
-unsecured location: - ~ | |
>must keep their deV|Ce in a proteCtlve Case at aII hmes FSS




,";_must promptIy report ahy problems Wlth the|r |Pao| to 4
- j,_teoh support : | ‘ ‘ ‘

.";may NOT remove o) |hterfere Wrth the serlal number .
L and other |deht|f|oat|0h : | | |

."imay hot attempt to remove of ohahge the physroal 2
o8 struoture of-'the 1Pad, |holud|hg the keys screen Cover,:
_.or plastic casing. ‘ o

o 'may hot"attempt o install or.run‘any.operating system
_.on the iPad-other than the Apple iI0S operating system
. ’_supporteol by the sohooI ‘

| >must keep the|r device oleah and must not touoh the
-Screen with ahythrhg (e:9.,p0en; pencil, eto ;) other than .
approved oomputer screen oleahers ; ~ -




Respon8|blllty for Electronlc Data

The students are solely responS|bIe for any apps;
| or extensmns on theIr |Pad that are not mstalledt. :
; by a member of the’ scheol staff. ‘Students:are
| respon5|ble for backlng up. thelr data to protect
_from loss. Users ofischool technology haveno
' rlghts ownershlp or expectatlons Lo} prlvacy to

-any. data that'is; or: was; stored on the |Pad
i 2ot school network [Or. any school |ssued .
appllcatlons and are given no guarantees that

' data WI" be retalned or destroyed '




: -‘japynght and Flle Sharlng

: 4?Students are reqwred to follow aII copyrlght
~ laws around-all'media in¢luding text,. '
. limages: programs; music and.video. > 5 1

Downloading, sharlng and postlng onhne '
“< illegally obtained media.is; agalnst the
: ”,Responsmle Use Pollcy | |




Spare Equipment and Lending

~ - If a student’s iPad'is inoperable, the school has a
~ himited- number of spare devices for use while the::

- student’s-iPad Is-repaired or replaced:: This
agreement remains in effect for loaner computers
The student may not OPT to keep an moperable iPad
_ to avoid doing class work due to loss or damage. If a
student does not brlng hls/her |Pad to school, the
student‘may be required to borrow a device:from the.
school based on the. dlrectlon from his/her teacher
Dlsmpllnary action may result for failure to brlng a

| | fuIIy charged |Pad to school :




If a student’s iPad is inoperable; the school has a limited
number of spare devices for use wh|Ie the student s IPad |s
repaired or replaced. This agreement remains‘in effect for

loaner computers The student may not OPT to keep an

moperable iPad to av0|d doing: class work due to loss or.

damage. If'a student does not brlng hls/her |Pad to school
the student may be required to borrow a device from the -
school based on the d|rect|on from his/her teacher.

Dlsmpllnary action may result for failureto brlng a. fuIIy
charged iPad. to school ‘




INSURANCE

1Iihe sechoel Wil repalr or replace damaged eguipment resulting
from normal use, but there is a $50 deductible: for those
oceurrences that Is the responsibility of the student. e stuaent
should expect to be charged for damage eutside the nermal Use
ofi the device.

Any unauthorized alteration on the device will alsoveid the
warranty and this will result in the students being responsinle for

that cost.
~Irie reoleicerrignt casit of irlg jPeie) IS
L4 0)0),
~Tne ©80.00 clecliie
resgarisiollity af it




L oss or theft of the device is also the
student’s responsibility. and will result

m the student bemg charged the qu
o prlce of the |Pao| ' '




Responsible Use Guidelines
Porter L akes Elementary Scnoe'l b'eIi‘eves that access to tecnnelo'gy snould'be

grven to students when they act'in a responsrble efficient; courteous, and: IegaI
‘manner. supportrng the drstncts mission:; goals ana student initiatives:;

The mission of the Porter [akes: Elementary 'School 1'1 D|gitaI Learning Initrative IS*:

to use technology etfeetrvely to Increase. student engagement therepy increasing.

student achievement'in all.areas. Al students will be immersed in a tecnnology tleig
envrronment Wiallela motrvates engages and ChaIIenges students {o learn st

Century skrIIs as it WI|| be an |ntegraI part of vrrtuaIIy even/ aspeet of darly In‘e

It i important that users understand.their responsibilities .and. conduct themselves
as:responsiple learners:at all times. -Responsiple Uses of technology. are devoted:
“to-activities that support Stegligle learnrng -Ihe foIIovvrng statements represent |

< the students’ agreement‘about the‘responsible. use of technologys:




L S

AL »Brnng ey IPad to school fully charged each day

: >Keep prlvate mformation private (My password and |dent|ty are mlne and e ¥
2 not to be shered \mth anyone other than my parentlguardlan) i

i >Treat others wrth respoct both online and ofﬂine

A »Strive to. be a requnslble dlgitat citlzen. ; ;

N

AL >Encourage others to be a good digrtal citrzens.
>Use computers for school-related pUrposes durmg school hours.

, Gredlt my sources when | am usmg other people s lntormatlon, nnages or other
' matenal ; : : , : :

‘ »Respect the work of other students and not com!, alter or otherwnse damage work 4
_ that is not mlne =k : : : :

 woliow PLE pollcies, riles;and regulauons
*Take care of technology equipmient. .

5 >Not|1‘y an adult mmedlately i I vmlate the Responmbility Use Policy







I understand:

»My work can be lost and | should be careful t6 backup important werk.

>T'h‘e‘ ‘Internei--ar‘l‘d PTSC -te‘c‘:hnology.m‘ay not \'N.o‘r‘k at all i-imés.

_»Not all content available on the Internet is true.

flf‘_is' 11} resbphsibility .t‘(‘_) \'Ialidate.i‘nfbrmatipﬁ‘_oif‘researéh on the‘lﬁtefnet.
| >Th.e‘ use of thjeflnternet Prbvided by PLEisa p.rj‘vilege and nota rigﬁt;
_>Théfu|l usé- of the iP‘ad iS‘é pri\(iiégé‘and nd‘t»a' right: . 7

\#The iPad is the S0l property 6F PLE.

»School personnel have full authority-over the iPad







The Board of Sthool Trustees of the RPorter Township School Gorporationirecognizes the
importance of technology education.and'computer access in preparing-students. WWhile **
‘the district’s intent is tormake Internet access available in order to further educational-
goals-and is appropriate to.the education:of our students; consequently, - administration.
““shall develop an:agreement for the tUse of exterhal.networks which shall specify. guidelines

to helprensure appropriate utilization by student and staff members.. Additionally, it is the::

intention;of this policy torhave student Internet activities monitored by the school. . -

Corporat|on 1o ensure’students are’ MOt accessmg mapproprlate sites: ‘Each school.:
corporatlon computerwith;internet-access; an available to students, will have a f|Iter|ng

‘device or software that blocks and/or monitors ‘access to visual.depictions that.are

-+ ‘obscene; pornographic; inappropriate for-stuidents or-harmful to'minors: + All-staff:
“members and students will oe expected to signsthe agreement before’using an external
network The Provision of this policy-and the content ofuthe accompanying exhibit are:

| subordlnate to local, state and federal statute

- _'_Potter Tow'nehi_p Schodl Corporatie’_n firmly beIi_'eves that the, vaIuabIe-intorrhation-arj_d4 :
~interaction available on this worldwide network far outweighs thespossibility that users may
“‘procure material;.thatiis not consistent with the‘educational’goals of the District. =




Thank Yeu and remember

Everyp‘mdemr Every _)r*l\/
To mr Fullest Potennal ¥




